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Peer review is a crucial part of scholarly communication. During this process, authors
ideally receive helpful comments on the significance and novelty of their work as well as
suggestions on how to improve it. The end goal is to ensure that only high-quality
research is published, and to prevent—as far as possible—the distribution of incorrect or
fraudulent data.

However, without good referees, the peer review system cannot work, so it is up to all of
us to write honest and useful peer review reports. Evaluating academic articles is also
an excellent way to keep up with the literature and improve our own writing skills. These
tips could help you as a reviewer:

Ensuring You Have the Time and Expertise Required

Before accepting a peer-reviewing task, you should check the deadline to see if you can
meet it and read the abstract carefully to make sure that the article is within your area of
expertise. It is not necessary to be an absolute specialist in the subject of the paper
because editors usually try to balance reviews. They normally want subject specialists,
but they are also interested in the comments of generalists and researchers with
experience in the methodology used. So, when asked to assess the quality of a
particular manuscript, it is safe to assume that the editors had good reasons to choose
you.

Are you interested in reviewing a paper but need more time to complete your report?
Then you should inform the editorial office as soon as possible and ask for a short
extension of the deadline (which is usually given). Remember that late reviews are not
fair to the authors or the journal staff. It is important for an author, to receive timely
reports, so after accepting an invitation to review a paper, make sure to set aside
enough time in your schedule to read the article and write a helpful report in good time.

Being Diligent and Fair

Being a reviewer is a great responsibility where it is not only important to be rigorous
and critical, but also friendly and fair. A good way to start writing a report is to list out the
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positive aspects of the paper before pointing out the changes that need to be made.

In the review, the strengths and significance of the study should be evaluated along with
its suitability for the journal in which it is being considered; check the accuracy and
reliability of the data; identify the hypothesis and assess the methodology used; check
the overall quality of the references; and make sure that the article is written in an
organized and understandable way. Finally, the decision should be made giving a
proper explanation on whether the authors’ results are convincing or not. Remember
that the article is being evaluated and not the author, so be polite and fair at all times.

Giving Productive Feedback

The goal is to help the authors improve the quality of their paper, and the best way to
achieve this is by giving them concrete examples and advice. Purely negative
comments without clear suggestions on how to make the manuscript better are mostly
useless. Instead of writing general sentences like “the results are unclear” or “the
manuscript needs to be rewritten,” the feedback should be more specific letting the
authors know exactly what can be improved. Which parts of their paper are unclear and
why? What changes could they make to support their claims? Are more experiments
required, and if yes, which ones? Would the article benefit from a close editing? Make
sure that the changes to be made are realistic and can be performed within a
reasonable time.

Here are a few things to keep in mind when reviewing an article and writing a report:

Dos and Don’ts of Writing a Good Peer Review Report

Dos’s Don’ts

Ask yourself honestly whether you have the time and expertise to review the paper.
Accept any reviewing invitations if there are conflicts of interest with the authors or the subject of the study. Also, you may not talk about the manuscript, its
results, or its methods with outsiders (nor use any information from the paper) prior to its publication.

Take your reviewing task seriously and read the manuscript carefully and critically. Write your report in an
understandable and organized way.

Be unnecessarily harsh or unpolite; your criticism should be constructive in tone.

Let the editors know if you need any additional information from the authors to help you write a balanced and well-
substantiated report.

Be intimidated by big names or famous research groups. That’s no guarantee that the paper is good.

Start by listing out the significance and positive aspects of the manuscript and then indicate what can be improved.
Comment on large issues first and go on to smaller issues later.

Write vague, general comments without clear instructions of what should be changed.

Evaluate the reliability of the data, hypothesis, references, and suitability of the methods as carefully as possible.
Be afraid to seek support if you need it. Sometimes you may have to check the literature or ask other scholars for guidance in order to make a fair
assessment (keeping the manuscript information confidential, of course).

Be realistic about the changes you suggest and make sure that they can be carried out in a reasonable way. Be late with your report. If you agree to review a paper within a deadline, you should stick to it (unless there is a very good reason why you can’t do it).
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